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W mnit”

MNOJIOKEHHUE
O NMOCTOSIHHO JJEMCTBYIOUIEN YKCIIEPTHOM KOMUCCHUH

1. O6mue mosioxxeHus

1.1. TlocTosHHO AeHCTBYIOWMIAs SKcrepTHas kKomuccus (manee — DK) coszmaercs s
OpraHu3alii | NPOBe/ICHHs METO/IMUECKOH H NPaKTHYECKOH padoThl M0 IKCHEPTH3E LICHHOCTH
JIOKYMEHTOB, 0TOOpPY M TMOJArOTOBKE WX K apXHBHOMY XPaHEHHIO B BEJIOMCTBEHHOM apXHBe
MBOY COIIl noc. Mm3yp (manee — OO), BkIOYas yNnpapieHYECKylO, MAlIMHOYHTAEMYIO
JOKYMEHTAIHIO, 00pasyolytocs B mporecce aeateabHocti 00.

1.2. Tloctosnno aeiicteyiomas DK sBisiercs copemarenbHbiM opranoM OO. Pemenuns
SK BCTymaroT B CHITY TTOCIE HX yTBEpA/IeHUs pykoBoauTeneM OO.

1.3. B cBoeit pabore DK pykoBoactByetrcs DenepaibubiM 3akoHOM 0T 29.12.2012 Ne
273-®3 "O6 obpasosanuu B Poccuiickoit ®enepanun", Genepanbubiv 3akonoMm ot 22.10.2004
Ne 125-03 "O6 apxuBHOM nene B Poccuiickoit ®enepaimn”, HOPMATHBHBIMH I1PABOBBIMH
aKTaAMH W METOJIMYECKHMH peKoMeHauusmu dPenepasbHOro apXMBHOIO areHTCTBa (Aanee —
PocapXxuB), THMOBBIMH M BE/JIOMCTBCHHBIMH MEPEYHSIMH JOKYMEHTOB C YKa3aHHEM CPOKOB
XpaHeHHsl, HOPMATHBHBIMHA MPAaBOBBLIMH AKTaMH U METOIMYECKMMH PEKOMEHJalUusAMH cyObeKTa
P®d, yctaBom u n0KaIbHBIMH HOpMATHBHBIMH akTaMi OO, HACTOAIIHM MOJIOKEHHEM.

1.4. 9K cocrour u3 mnpenacenarens K. ero 3amecturelss W 4YIEHOB KOMHMCCHH.
CekperapeMm OK siBasieTcsi OTBETCTBEHHBIH 3a apXHMB.

1.5. TlepconaneHbiit cocta DK HazHavaeTcs npukazom pykoBoautens OO u3 uucina
MpeICTABUTENCH  CTPYKTYpHBIX mnojpazjenenuit OO, a Takxke [eTONPOU3BOJUTENS U
cnennanucta mo kaapam B OO. B kauectBe axcneptoB K paGore DK MOryT npHBIEKaTbCs

NMPEACTAaBUTEIIH CTOPOHHHX opraHmauHﬁ .
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1.6. Hacrosmee mosnoxenune pa3paboTaHo Ha OCHOBE IIpumephoro mnonoxeuus o
MOCTOAHHO JCHCTBYIOIIEH SKCIIEPTHOH KOMHMCCHH YUpEXIEHHs, OpraHH3alliH, TpeIpHsTHS,

YTBepXKJICHHOI0 npukazom Pocapxusa ot 19.01.1995 Ne 2.

2. OcuoBHbie 3a1aun DK
OcHoBubiMH 3a1a4amu DK siBiisiioTes:

—2.1. Oprauusauusi ¥ TpPOBEICHHE OSKCHEPTU3BI LEHHOCTH JOKYMEHTOB HA CTaiuH
ACNOTIPOU3BO/ICTBA,  ONPEJICTICHHE CPOKOB  XPAHEHHS JIOKYMCHTOB [PH  COCTABJICHHH
HOMEHKJIATYpPbl 1)1 U GOPMHPOBAHHH JIEL.

2.2. Opranusauusi ¥ TIPOBEICHHE OSKCIEPTH3bI IEHHOCTH JOKYMEHTOB HA CTAJHH
MOJIFOTOBKH MX K aDXUBHOMY XPaHEHHIO.
2.3. Opranusauus W TpoBeJieHHe 0TOOpPA M TOATOTOBKH JIOKYMEHTOB K apXHBHOMY

XPaHEHHIO B BeJIOMCTBEHHOM apxuBe OO.

3. OcuoBHbIe pynkuun DK

B cooTBeTrcTBHM ¢ BO3OXKEHHBIMH Ha Hee 3amauyaMu DK  BIIOIHSCT cleIyroniue
GyHKIHN:

3.1. OpraHusyeT M NMpPOBOAMT COBMECTHO ¢ OTBETCTBEHHBIM 3a JACJIONPOH3BOJICTBO H
OTBETCTBEHHBIM 32 apXWB paboTy 10 exeroaHoMy otbopy aoxkymentos OO s mansHeiinero
XPaHEHUA U K YHHUYTOXKCHHIO,

3.2. OcymecTBisieT METOAMYECKOE PYKOBOACTBO PabOTOi 1O 3KCHEpPTH3E NEHHOCTH
nokymenToB OO ® 110 MOArOTOBKE HX K apXHBHOMY XPaHEHHIO, 110 pa3paboTke HOMEHKJIATyphbI
ACI, JaeT OKCHEPTHYIO ONECHKY IPOEKTaM HOPMAaTHBHO-METOJHYECKHX JIOKYMEHTOB IO
YKa3aHHBIM BOIIPOCAM.

3.3. OkasbIBaeT cofeHCTBHE H METOAHYECKYIO TOMONh paboTHHKamM OO:

— IO BBUIBJICHHIO BJI/IEJIbIEB JMYHBIX apXuBoB B OO, 10 BO3MOXHON mepegadye MMM
JIHCBHHKOB, 3alMCEH, BOCIIOMHHAHWH, JPYTHX JOKYMEHTOB B COCTAB JOKYMEHTAIBHOTO (OHIA
00;

— TI0 MHHIMATHBHOMY JIOKYMEHTHPOBAHHIO (3aITMCH BOCTIOMHHAHMI CTapeHImx
paboOTHHKOB, KHHOPOTOCHEMKH) € IeNbI0 co31anus ueropun OO.

3.4. PaccmarpuBaeT W TPHHMMAET peIEHHE O COIJIACOBAHWH H IPEJICTABISIET Ha
yTBepxKIeHHe pykoBoautes OO0:

~ aKTBl O BBUICJICHHH K YHHYTOXKCHHIO JOKYMEHTOB C HCTEKIIMMH CPOKaMH XpaHEeHHS;
AOKYMEHTOB O cpokamu Xpanenus 10 et u Gonee, ¢ ormerkoii "DK" B nepeune;

— MHCTPYKIIHIO 110 Aenonpou3soactsy O0;



HOMeHKIatypy aen OO;

OITUCH ACII 110 JIHMYHOMY COCTaBy,

OIUCH JTMYHBIX JIE]T YBOJIEHHBIX paOOTHHKOB;
— aKThl 00 yTpaTe WX HEUCTIPABUMOM MOBPEXJICHHUH JOKYMEHTOB 110 JIWUHOMY COCTaBy.
3.5. COBMECTHO € OTBETCTBCHHBIMH 3a JEJIONPOM3BOACTBO M KaApbl HPOBOAHT I
paboruukoB OO KOHCYIBTAIMK 10 BOMpocaM pabOoTel ¢ JOKYMEHTAMH, Y4aCTBYET B IIPOBEICHHH

MEPOIIPHATHH TI0 MOBBINICHHIO UX KBATA(HKALIAH.

4. Ilpasa DK

DKcrepTHAs KOMHCCHS (B JIUIIE MpeJice/1aTessl M YICHOB) HMEeT IpaBo:

4.1. B npenenax cBoel KOMIETCHIWH aaBaTh pekoMeHaauuu pabdotHukam OO mo
BompocaM  pa3pabOTKH HOMEHKIATypbl Jenl W (QOopMHpOBaHMA Jel TpPH  BEJCHHH
JIEJIONPOU3BOJICTBA, JKCIEPTH3bl LEHHOCTH JOKYMEHTOB, PO3bICKA HEIOCTAKLIMX Je]l 10
JIMYHOMY COCTaBY, YIIOPSI0YCHHS U 0(POPMIICHHUS IOKYMEHTOB.

4.2. 3anpammBars y cotpyaHukor O0O:

— THCHBMEHHblE OOBACHEHHS O MOpPHYMHAX YTpaThl, [OPYM WM  HE3AKOHHOIO
YHHYTOKEHHUS JOKYMEHTOB JIOJTOBPEMEHHOI'O CPOKAa XPAHEHHMSL, B T. Y. JIOKYMEHTOB 110 JIHAYHOMY
COCTaBY:

— MpeIOKEHUS U 3aKIIOYeHHUs, HeOOXOAMMBIE JUIS OIPE/EICHHS CPOKOB XPaHEHHS
JNOKYMEHTOB.

4.3. 3acnymmBaTh Ha CBOHMX 3aCel@aHUAX OTBETCTBEHHBIX 3a JEJIONPOH3BOIACTBO
corpyiHAKoB OO 0 X0/1€ MOArOTOBKH JOKYMEHTOB K apXHBHOMY XPAHEHHUIO, [IPUYHHAX YTPAThl
JOKYMEHTOB.

4.4. llpurnamare Ha 3acenanusi DK B KauecTBe KOHCYJBTAHTOB M DKCIEPTOB
cnerratucToB O0.

4.5. DKcriepTHas KOMMCCUSI B JIMLE [peJce/iaTelis, 3aMECTHTENA M CEKpeTaps HMEET
NMpaBO HE NPHHHAMATh K PACCMOTPEHHIO M BO3Bpaullath IS J0pabOTKH HEKAYeCTBEHHO H
HEOpEeKHO nonrorosnenubie JOKYMEHTBI.

4.6. Undopmupoars pykoBoauteass OO no BonpocaM, OTHOCAIIMMCHA K KOMIIETEHLMH
IK.

5. Opranusanus padorsl DK
5.1. DK OO paboraeT no rogoBoMy IJ1aHy, yTBepKIeHHOMY pykoBoauTesem OO.
5.2. Bompocel, oTHOCsIIHECH K KoMIeTeHUMH DK, paccMaTpuBarOTCs Ha €€ 3ace/laHusix,

KOTOpbIE TMPOBOAATCS 110 Mepe HeOOXOIMMOCTH, HO He pexe JABYX pa3 B roj. Bee 3acenanuns DK



IPOTOKOJIHPYIOTCS.

5.3. HNoctynaromue Ha paccMoTperne DK JOKYMEHTHI paccMaTpHBAaIOTCS Ha ee
3aceaHuy He no3/Hee yeM yepes 10 qHeit.

5.3. 3acenanne DK W npHHATHIC Ha HEM PEIICHHs CUMTAIOTCH NMPABOMOYHBIMH, €CIIH B
FOJIOCOBAHHH TPHHAIN y4aCTHE HE MEHEE MOJIOBHHBI MPHCYTCTBYIOMIMX HA 3aC€JaHHM WICHOB
OK. Tlpaso pewmarommero rongoca uMeroT Toibko wieksl K. [Ipuriamenssie KOHCYIBTAHTH U
3KCIEPTHI HMEIOT NPABO COBEIIATEILHOIO IOJI0Ca, B FOJIOCOBAHHA HE YYaCTBYHOT.

Pemenns npuHMMaloTCs NPOCTBIM  GONBIIHHCTBOM TOJIOCOB NPUCYTCTBYIONIMX Ha
3acenanuy wieHoB JK. IIpu pasjieneHun rosocoB MOPOBHY pelleHHe TPUHUMAET TPesIce/IaTeh
oK.

5.4. Benenne nenonpoussoactsa DK, XpaHeHHE H HCHOJB30BaHHE €€ JOKYMEHTOB,
OTBETCTBEHHOCTh 32 HX COXPAaHHOCTb, @ TAKXKE KOHTPOJIb 33 MCIOIHEHHEM NpHHSTHIX K
PEIICHHI BO3JIararOTCs Ha CeKpeTapsd KOMHCCHH.

5.6. DKcneprHas KOMHCCHS HECET OTBETCTBEHHOCTh 3a NPHHATHIC pEIICHHS B

COOTBETCTBHH C IlCﬁCTByIOlllHM 3aKOHOAATEIILCTBOM PD,



